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- Guide, A. (2001). Project management body of knowledge (pmbok® guide). In Project

Management Institute (Vol. 11, pp. 7-8).
- Josephe Heagney. (2011). Fundamentals of Project Management. Fourth Edition.

AMACOM: American Management Association.
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- Bose, D. C. (2011). Fundamentals of Financial management. PHI Learning Pvt. Ltd..

- Chandra, P. (2017). Fundamentals of financial management. McGraw Hill Education.
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- Lehtonen, R., & Pahkinen, E. (2004). Practical methods for design and analysis of complex

surveys. John Wiley & Sons.

- Mathers, N. |, Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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- Charles, D. D. (1983). Law of partnership. London, Sweet and Maxwell.
- Raven, J. (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.
- Develop written skills in business contexts .
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.
- Develop greater verbal fluency for face-to-face business situations.
Lglall dacudl bylall
Students must have successfully completed the lessons of S1, S2, S3 and S4. They should have
developed a strong understanding of the basic concepts related to their fields of expertise, namely;

Business, Economics, Management, and Finance as well as improved their verbal communication

skills.

Bl (ggize
— Business Environment

— Principles of Managerial Accounting
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Leadership and Professional Development
Management Skills

Project Management

Human Resources Management
Information Technology Management

Management Control
(%100) yoiuns e spuedid| 4ds )l
saz |yl
A. Littlejohn. (2008). Professional English Company to Company: A Task-based Approach to

business emails, letters, and faxes. Cambridge University Press, 4% Edition.

Business, I. (2006). Intelligent Business Coursebook: Intermediate Business English. Pearson

Longman.
D. Baker and R. Clark. (2011). Oxford English for Careers: Finance. Oxford University Press.
lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and

Economic Studies. Cambridge University Press, 3" Edition.

J. Schofied and A. Osborn. (2011). Collins English for Business: Speaking. Harper Collins

Publishers.
Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.

Simon Sweeny. (2002). Professional English: Management. Pearson Longman.
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- Abate René eral (2009). Le Grand Livre de la Stratégie. Editions d’organisation.
- DumoulinR. eral (2010). La Stratégie de A a Z : 350 mots pour comprendre. Dunod.
- Helfer, ). P, Kalika, M., & Orsoni, J. (2019). Stratégie: Le manuel du management stratégique.
Vuibert.
- Henry, A. (2021). Understanding strategic management. Oxford University Press.
- Johnson, G., Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.

- Laurence Lehmann- Ortega eral (2005). Strategor : Politique générale de I'entreprise, 4eme

édition, Edit. Dunod.
- Mintzberg, H., Ahlstrand, B., & Lampel, J. B. (2020). Strategy safari. Pearson UK.

- Saloner, G., Shepard, A, & Podolny, J. (2005). Strategic management. John Wiley & Sons.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts.
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.

(Lglloll daculdl Bylall

Students must have successfully completed the lessons of S1, S2, S3 and S4. They
should have developed a strong understanding of the basic concepts related to their fields of
expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.

Ball) ggiza

Strategic Management
Budget Management
Supply Chain Management
Production Management
Total Quality Management

Business Letters
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