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- Bulmer, M. G. (1979). Principles of statistics. Courier Corporation.
- Goldfarb, B., & Pardoux, C. (2011). Introduction a la méthode statistique, 6° édition. Dunod.
- Hamdani Hocine. (2005). Statistique descriptive. OPU. Alger.
- Johnson, R. A, & Bhattacharyya, G. K. (2019). Statistics: principles and methods. John Wiley

& Sons.
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- Hart, H.L. A, Hart, H. L. A, Raz, )., & Green, L. (2012). The concept of law. oxford university

press.
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- lan Mackenzie .(2002). Financial English. Christopher Wenger Publishing.
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Conseil National de Comptabilité. (2014). Manuel de comptabilité financiére : conforme a la loi

07-11 du 25 novembre 2007 portant systéme comptable financier, ENAG éditions. Alger.

Edwards, J. (2013). A history of financial accounting (RLE Accounting). Routledge.

May, G. O. (2013). Financial accounting. Read Books Ltd.

Sahraoui Ali. (2011). Comptabilité financiére : Cours et exercices corrigés. Berti Edition. Alger.

Warren, C. S, Jonick, C., & Schneider, J. (2020). Financial accounting. Cengage Learning.

2023 -2022 :dpae el did! 44 Jlee¥ 8y1a) : il &yl gie Jzmes el dwwsd



S gl
Al pelaidl Bus
2 Gy sbaidl s 5al
4:uo
2:Jslall
Gogsa> iplaill Jas
PET] IRV
(Blondl Caline 8zl glud @laill Y1 ISy (uledl) Lslasd¥l qualall § oSl
leale Lldoxsg el 2oMantl LS Ll polial 3aSTl clga¥ll ol e 8yually
) 3 a5 Asliad] 2 JSI s5Lazd ¥l glaikl SN oo cmpmiall dslyl,3 3Ll e Byuall -
fd) aldyas
‘il Adaall LSeludl cny Lo Jas 31 1S9 405001 A Lol LSoludl @id e 8yuall -
G 488 e @l (o) obazd¥l Sl Adlac duaisy duale doliatdl Aalat @lad -
Adey
Lgllall dacud ! lall

oLl BTN 2nls clea bl § Bl oalidly sUY1 @

1 G52 sbazdl Bales x| g alill ales¥l @
Ball! g gizma
Aoy Aolatl Aublill Bgw A § il Solow Jkes :Jg¥1 gl -
A1 SIS By Al (3 il gl Jubms s LN ol -
S Y 2l By B § il eyl Julos iU pell -
SL! 8 Bgu Al (8 mudl Holue Jels a1 55l -
sl HKG Gg Wl 3 gkl Jolue Julors 1 ualiel ygell -
(%60) gusstll el 03slls 8oLl Juine eliiy Sl olmial + poiane pueds pssdil] ddplo
(%40) a>sl! JlesHly
saz |yl

2023 -2022 :dpae el did! 45 Jlee¥ 8y1a) : il &yl gie Jzmes el dwwsd




iyl el A1 51 (o9 ¢ sendl < bty las Juloxs ssanll sliatd¥1 ((2020) (e sols> -
il sl s - Wshms clagdass gyl paler sl sbazidl ((2015) csyles shes -

leelyotl] Aomoloedl Busesll dly Lsys Loy oGyl sLaxd¥l J) U5 ((2008) coopls chipnyd -

Slegdall oloss aldl adall imdl Jedmtdl sbad¥) Lkl (2013) (e oluS -

sl (nalall

Ayg Aygudl s A8 Aaslell g dda (il alazd ¥l ((2020) (g5l goldyadl Slas -

Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence

parfaite (No. hal-01474495).

Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand Colin.

Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.

Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.

Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.

Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer

International Publishing.

Ragan, C. T., & Lipsey, R. G. (2013). Microeconomics. Pearson Education.

Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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Edward Elgar Publishing‘

= M Darbelet (1996): Economie d’Entreprise : BTS, enseignement supérieur, Editions Foucher .

Paris.

= Brennemann, R, & Sépari, S. (2001). Economie d'entreprise:[BTS, IUT, AES, Ecoles de

commerce]. Dunod.
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= Alain, S. (1993). Les grands courants de la pensée économique. O.P.U. Alger.
= Robbins, L. L, Medema, S. G., & Samuels, W. . (2001). A history of economic thought: the

LSE lectures. Oxford University Press.
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= Anderson, D.R., Sweeney, D. J., Camm, J. D., Williams, T. A,, & Cochran, J. . (2015). «Statistiques

pour L'économie et la Gestion ». De Boeck. Bruxelles.
= Hurlin Christophe. (2015). Statistique et Probabilités en économie-gestion. Dunod.

= Jean-Frangois Delmas. (2010). Introduction au calcul des probabilités et a la statistique. Les

presses de 'ENSTA. Paris.
= Lecoutre, ). P. (2002). Statistique et probabilités. Dunod.
= Posiére Jean-Pierre. (2005). Mathématiques appliquées a la gestion. Gualino. Paris.

= Sheldon Ross. (2019). « Afirst course in probability ». Boston, MA: Pearson.
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Cobb, D. F., & Mynhier, ). (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.

Gammack, )., Hobbs, V. ]., & Pigott, D. (2007). The book of informatics. Thomson.
Hamard S. (2007). Mathématique financiére avec VBA Excel. ENI édition.

Rey, P. (2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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= Baskind, E., Osborne, G., & Roach, L. (2016). Commercial Law. Oxford University Press.

= Saleem, M. Y. (2012). Islamic commercial law. John Wiley & Sons.
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- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.
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1850. Yale University Press.
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Dubrulle, L., Jourdain, D., & Servan, R. (1987). Comptabilité analytique de gestion: manuel

pratique. Dunod, France.

Garrison, R. H., Noreen, E. W., Brewer, P. C., Chesley, G. R, Carroll, R. F., & Webb, A. (2011).

Fondements de la comptabilité de gestion. Mc Graw Hill Education Cheneliére éducation.

Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et

modernes de |'analyse des colits. Gualino éditeur.
Hales, ). (2006). Accounting and financial analysis in the hospitality industry. Routledge.

Ward, K. (2012). Strategic management accounting. Routledge.
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- Mankiw, N. G. (2020). Principles of macroeconomics. Cengage learning.
- Rode, S. (2012). Advanced macroeconomics. Denmark: Ventus Publishing.
- Romer, D. (2011). Advanced macroeconomics fourth edition. University of

California. Berkeley.
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= Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
- Daft, R. L., & Daft, R. L. (2009). Principles of management. South-Western, Cengage
Learning India Pvt. Limited.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

The course is designed for students of the Faculty of Economics, Commerce, and Management

Sciences. This course is an introductory course that aims to acquaint students with the business

world and vocabulary. During the course, students will be taught the correct vocabulary and

grammar structures for specific ask. The course contains activities that simulate real-life situations

that students will be facing in the future. The course intends to develop students’ confidence and

fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,

each seminaris 1h30.

Lglbll daull bylall

All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business

English vocabulary. It is important that students develop understanding of the basic concepts

related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and

Finance. For further achievements, extensive readings will be given as assignments at the end of

each unit
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Company structure
Leadership and group dynamics
Business Ethics
Describing charts, diagrams, and tables
Decision making

SWOT Analysis
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Guffey, M. E., & Seefer, C. M. (2019). Business English. Cengage Learning.
lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.

lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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- Lehtonen, R., & Pahkinen, E. (2004). Practical methods for design and analysis of complex

surveys. John Wiley & Sons.
- Mathers, N. J., Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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- Charles, D. D. (1983). Law of partnership. London, Sweet and Maxwell.
- Raven, ). (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.
- Develop written skills in business contexts .
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.
- Develop greater verbal fluency for face-to-face business situations.
Lglbll dacull b)lall
Students must have successfully completed the lessons of S1, S2, S3 and S4. They should have
developed a strong understanding of the basic concepts related to their fields of expertise, namely;

Business, Economics, Management, and Finance as well as improved their verbal communication

skills.

3ol Ggima
— Business Environment
— Principles of Managerial Accounting
— Leadership and Professional Development
— Management Skills
— Project Management

— Human Resources Management
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A. Littlejohn. (2008). Professional English Company to Company: A Task-based Approach to

business emails, letters, and faxes. Cambridge University Press, 4™ Edition.

Business, I. (2006). Intelligent Business Coursebook: Intermediate Business English. Pearson
Longman.

D. Baker and R. Clark. (2011). Oxford English for Careers: Finance. Oxford University Press.

lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3" Edition.

J. Schofied and A. Osborn. (2011). Collins English for Business: Speaking. Harper Collins
Publishers.

Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.

Simon Sweeny. (2002). Professional English: Management. Pearson Longman.

2023 -2022 :daeledl 2 112 Jlee¥ 8y1a) : il &yl gie Jzmes el dwwsd



owsbad! 2 gl |
Al seeladd B g
Azl Al Byla) : 8ol
5 ol
2:Jslall
Gossa> iplaill Jas
osazll (B ua
(M e B9 Azl A Laii By9 e (e Byl At lu | paasad )9 pw BLASEL]
Bl ¥ 81591 Gl Balarll Aol qralall 3 oSt -
A1l 5 bl el Sl e § oStll -
Azl Jlee¥l lusg 5 JS8 ucngall Lzl il Jladl 2 lpo b GLuiST -
2 gllall aaculd | Cdylall
ool Aucsosll slazdl (Asdll s A Gunlally A, Ll coylally Lebe S 0685 o g
Jles¥15,10Y U5
3ol Ggizae
sl [ Sall jehai: dende :Jo¥) jexll -
Gl sLs¥ yunlic tyuss ;I el
Aoy ! Al Jids W el -
Ads ol ) s LI el -
S dwepl) gt (e Lzmpliadd) Sl i ualsdl o=l -
CVESLPON (g Pes {JCANESSEIC WP R PES O {JEAVE S| EN O STV
bl gl e Azl Ll Sl ialadl sl -
B! ddss bl el -
Ll A L8 0 elill exl) - -
(%60) jugyudd (e All 0393l Balll Juan (wldsy Jl¢ Olmiel + ot poedi ipeddd! 44,k
(%40) > sll Jlas¥ly
saz Ll

2023 -2022 :daeledl 2 113 Jlee¥ 8y1a) : il &yl gie Jzmes el dwwsd



) ge¥uzma Sl Madat e g eualae” Lzl 8,109 (2002) cpalladll ses -
Oles (a3l
e £18) Bamlpag s " JolSte i ote” Bpmaliad] 5,1591 . (1998) « yisr sl Ja shLa -
ool ettty sl f k) 5l (Jlaall die das T s dexag (£13,
- Abate René eral. (2009). Le Grand Livre de la Stratégie. Editions d’organisation.
- DumoulinR. eral. (2010). La Stratégie de Aa Z : 350 mots pour comprendre. Dunod.
- Helfer, ). P, Kalika, M., & Orsoni, J. (2019). Stratégie: Le manuel du management stratégique.
Vuibert.
- Henry, A. (2021). Understanding strategic management. Oxford University Press.
- Johnson, G., Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.
- Laurence Lehmann- Ortega eral. (2005). Strategor : Politique générale de |'entreprise, 4éme
édition, Edit. Dunod.
- Mintzberg, H., Ahlstrand, B., & Lampel, J. B. (2020). Strategy safari. Pearson UK.

- Saloner, G., Shepard, A, & Podolny, J. (2005). Strategic management. John Wiley & Sons.
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Baglin Gérard eral. (2001). Management industriel et logistique. Economica.

Courtois Alain er a/. (2005). Gestion de production. Organisations.

Gratacap Anne & Medan Pierre. (2001). Management de la production. Dunod.

Gratacap, A, & Médan, P. (2013). Management de la production-4eme édition: Concepts.
Méthodes. Cas. Dunod.

Kumar, R. (2022). Operations management. Jyothis Publishers.

Reid, R. D., & Sanders, N. R. (2019). Operations management: an integrated approach. John
Wiley & Sons.

Slack, N., Chambers, S., & Johnston, R. (2010). Operations management. Pearson
education.

Vincent Giard. (2003). Gestion de la production et des flux. Economica.
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Boeri, D. (2003). Maitriser la qualité: Tout sur la certification et la qualité totale, Les
nouvelles normes ISO 9001 v. 2000. Editions Maxima.
Charantimath, P. M. (2017). Total Quality Management. Third Edition. Pearson India
Education.
Cherfi, Z. (2002). La qualité: démarche, méthodes et outils. Hermes Science.

Doucet C. (2005). La qualité, Presses Universitaire de France.

Weil M. (2001). Management de la qualité, Edition la Découverte, Paris.
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- Ageron, B, Lavastre, O,, & Carbone, V. (2016). Les grands auteurs en logistique et Supply
Chain Management. Editions EMS.
- Lyonnet, B, Senkel, M. P., & Clamens, S. (2019). Supply Chain Management. Dunod.
- Sabbaghi, A, & Sabbaghi, N. (2004). Global supply-chain strategy and global

competitiveness. International Business & Economics Research Journal (IBER), 3 .(7)
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Bardos, M. (2001). Analyse discriminante : application au risque et scoring financier. Dunod.
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Croutsche, J. J. (1997). Pratique de l'analyse des données en marketing et gestion. Editions
ESKA, Collection Marketing, Paris.

Escofier, B., & Pages, J. (1998). Analyses factorielles simples et multiples. Dunod, Paris.

Jambu, M. (1999). Méthodes de base de I'analyse des données. Eyrolles, Paris

Judd, C. M., McClelland, G. H., Ryan, C. S., Muller, D., & Yzerbyt, V. (2018). Analyse des
données: une approche par comparaison de modeéles. De Boeck Superieur.

Judd, C. M., McClelland, G. H., Ryan, C. S., Muller, D., & Yzerbyt, V. (2018). Analyse des
données: une approche par comparaison de modeles. De Boeck Superieur.

Lebart, L., Morineau, A., & Piron, M. (1995). Statistique exploratoire multidimensionnelle (Vol.
3). Paris: Dunod.
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sage.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts.
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.

(Lglall daull B;lall

Students must have successfully completed the lessons of S1, S2, S3 and S4. They
should have developed a strong understanding of the basic concepts related to their fields of
expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.

:Balll ggima

Strategic Management
Budget Management
Supply Chain Management
Production Management
Total Quality Management

Business Letters
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