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- Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).

- Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand

Colin.
- Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.
- Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
- Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.

- Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer

International Publishing.
- Ragan, C. T, &Lipsey, R. G. (2013). Microeconomics. Pearson Education.
- Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

- Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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- Dobson,S., & Palfreman, S. (1999). Introduction to economics. OUP Catalogue.

- Généreux, ). (2017). Introduction a I'économie (nouvelle édition). Média Diffusion.
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- Anderson, D.R,, Sweeney, D.]., Camm, |. D., Williams, T. A., & Cochran, }. |.
(2015). Statistiques pour I'économie et la gestion. De Boeck Supérieur.

- Bulmer, M. G. (1979). Principles of statistics. Courier Corporation.

- Goldfarb, B., & Pardoux, C. (2011). Introduction a la méthode statistique, 6° édition. Dunod.

- Hamdani Hocine. (2005). Statistique descriptive. OPU. Alger.

- Johnson, R. A, & Bhattacharyya, G. K. (2019). Statistics: principles and methods. John Wiley

& Sons.
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- Anthony, M., Biggs, N., & Biggs, N. L. (1996). Mathematics for economics and finance:
methods and modelling. Cambridge University Press.
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corrigés, Deuxiéme édition, Dunod, Paris, France.
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- Hoy, M, Livernois, |, McKenna, C., Rees, R, & Stengos, T. (2022). Mathematics for

economics. MIT press.

Vélu, J. (2020). Mathématiques Générales - Cours et exercices corrigés, Dunod, Paris,

France.
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- Spillman, L. (2020). What is cultural sociology? John Wiley & Sons.
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- Hart, H.L.A, Hart, H. L. A, Raz, J., & Green, L. (2012). The concept of law. oxford university

press.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the

texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit

needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to

language and grammar structures. It is worth noting that teachers should choose content that adds

real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.

The course is designed for students of the Faculty of Economics, Commerce and Management

Sciences. This course is an introductory course that aims to acquaint students with the business

world and vocabulary. During the course, students will be taught the correct vocabulary and

grammar structures for specific tasks. The course contains activities that simulate real life

situations that students will be facing in the future. The course intends to develop students’

confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,

each lesson is 1h30.

:3.33.“4“ Al 8 lall

Before designing a syllabus, the teacher should find out students’ needs and interests, starting from

checking their level in English. All the lessons of 1st year are introductory lessons that acquaint

students with Business English vocabulary. It is important that students develop understanding of

the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,

Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.
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Balll gz
- Socializing (Greetings, Introductions, and goodbyes)
- Numbers, time, and time expressions
- Forms of money
- Work and jobs

- Talking about leisure and hobbies at the workplace

(%7100) otk | sl :pppeinll syl

:Bbﬂ

- Bill Mascull. (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.
- lan Mackenzie. (2002). Financial English. Christopher Wenger Publishing.

- Mabhoney, S, & Frendo, E. (2007). English for Accounting. Oxford University Press.

- Simon Sweeney. (2002). Test your Professional English- Management. Pearson Education

Limited. Second Edition.
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Serre, D. (2001). Les matrices : théorie et pratique. Dunod. Paris, France.
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equilibria. Springer Science & Business Media.
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Cobb, D. F., & Mynhier, J. (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.

Gammack, J., Hobbs, V.., & Pigott, D. (2007). The book of informatics. Thomson.
Hamard S. (2007). Mathématique financiére avec VBA Excel. ENI édition.

Rey, P.(2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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Baskind, E., Osborne, G., & Roach, L. (2016). Commercial Law. Oxford University Press.

Saleem, M. Y. (2012). Islamic commercial law. John Wiley & Sons.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific tasks. The course contains activities that simulate real life
situations that students will be facing in the future. The course intends to develop students’
confidence and fluency in using English in specific contexts. The course is made up of 14 lessons,
each lesson is 1h30.
rdugllall ddud ! dylall
Before designing a syllabus, the teacher should find out students’ needs and interests, starting from
checking their level in English. All the lessons of 1st year are introductory lessons that acquaint
students with Business English vocabulary. It is important that students develop understanding of
the basic concepts related to their fields of expertise, namely, Economics, Trade, Accounting,
Management, and Finance. For further achievements, extensive readings will be given as

assignments at the end of each unit.
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- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.

- MacKenzie, I. (2010). English for Business Studies Student's Book: A Course for Business

Studies and Economics Students. Cambridge University Press.

- Raven, ). (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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Dubrulle, L., Jourdain, D., & Servan, R. (2013). Comptabilité analytique de gestion .Dunod,

France, 6 ¢meédition.

Garrison, R. H., Noreen, E. W., Brewer, P. C.,, Chesley, G. R., Carroll, R. F., & Webb, A. (2016).
Fondements de la comptabilité de gestion. 3éme édition. Mc Graw Hill Education Cheneliere

éducation.

Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et

modernes de l'analyse des cofits. Gualino éditeur.
Grandguillot, F., Grandguillot, B. (2021). La comptabilité de gestion. Gualino Eds, 22 *m¢édition.
Hales, ). (2006). Accounting and financial analysis in the hospitality industry. Routledge.

Ward, K. (2012). Strategic management accounting. Routledge.
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Western Cengage Learning, USA.
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Tenth Edition, South-Western Cengage Learning, USA.
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- Roberts, A.J. (2009). Elementary calculus of financial mathematics (Vol. 15). SIAM.
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- Romer, D. (2012). Advanced Macroeconomics, New York: McGrow Hill Companies.
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- Papoulis, A. (1990). Probability and statistics. Prentice-Hall, Inc.
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- Hillier, F.S., & Lieberman, G. . (2001). Introduction to operations research. McGraw-Hill.

- Hillier, F. S., & Lieberman, G. J. (2014). edition 10. Introduction to operations research.

McGraw-Hill. New York.
- Mariappan, P. (2013). Operations research: An introduction. Pearson.

- Ravindran, A. R. (2008). Operations research applications. CRC Press.
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- Casson, M., & Buckley, P. ). (2010). Entrepreneurship. Edward Elgar Publishing.
- Hébert, R.F,, & Link, A.N. (2009). A history of entrepreneurship. Routledge.

- Kumar, S. A. (2008). Entrepreneurship development. New Age International.
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- Steyaert, C., & Hjorth, D. (Eds.). (2008). Entrepreneurship as social change: A third new

movements in entrepreneurship book (Vol. 3). Edward Elgar Publishing.
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- Collins, D. (2012). Business ethics: How to design and manage ethical organizations (p.

592). Hoboken” eNJ NJ: Wiley.
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- Crane, A, Matten, D., Glozer, S., & Spence, L. J. (2019). Business ethics: Managing
corporate citizenship and sustainability in the age of globalization. Oxford University
Press, USA.

- Melé, D. (2019). Business ethics in action: Managing human excellence in organizations.
Bloomsbury Publishing.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce, and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific ask. The course contains activities that simulate real-life situations
that students will be facing in the future. The course intends to develop students’ confidence and
fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,

each seminar is Th30.
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All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts
related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at the end of

each unit.

Bl (g gize
- Company structure
- Leadership and group dynamics
- Business Ethics
- Describingcharts, diagrams, and tables
- Decisionmaking

- SWOT Analysis
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- Guffey, M. E,, & Seefer, C. M. (2019). Business English. Cengage Learning.
- lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.
- lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

- Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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- Dessler, G. (2011). Human resource management twelfth edition. Pearson International
Edition.

- Peretti, ). M. (2020). Gestion des ressources humaines. Vuibert.
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- Cadin, L., & Guérin, F. (2003). La gestion des ressources humaines. Dunod.
- Martory, C. B,, & Crozet, D. (2016). Gestion des ressources humaines: Pilotage social et

performances. Dunod.
- Peretti,]. M. (2017). Ressources Humaines (16th ed.). Edition Vuibert.
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- Abate René etal. (2009). Le Grand Livre de la Stratégie. Editions d’organisation.

- DumoulinR.etal. (2010). La Stratégie de Aa Z : 350 mots pour comprendre. Dunod.

- Helfer,]. P, Kalika, M., & Orsoni, ). (2019). Stratégie : Le manuel du management stratégique.
Vuibert.

- Henry, A.(2021). Understanding strategic management. Oxford University Press.

- Johnson, G, Scholes, K., & Fréry, F. (2000). Stratégique. Publi-Union.
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- Lehtonen, R, & Pahkinen, E. (2004). Practical methods for design and analysis of complex

surveys. John Wiley & Sons.
- Mathers, N. |, Fox, N. J., & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS

Executive, Trent.
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The program is designed for students majoring in Economics, Commerce, Management,
Accounting and Finance who wish to improve their language skills in specific contexts. It focuses
on providing students with a good mastery of the English language along developing solid
competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.
Each lesson is divided into two major axes. First, students are given a series of documents and texts
both Written and Oral on the field of expertise. The written texts should not exceed 500 words.
Second, students are given opportunity to deepen and strengthen the four language skills
(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to
the fulfillment of their professional development.
At the end of semester 2, much focus is given to the reinforcement of skills essential to the
realization of students’ professional projects like writing of CVs and cover letters. The aim of these
specific lessons is to develop students’ writing skills, and teamwork that will optimize their chances
in the job market.
Note: Each teacher is free to choose and select materials that are appropriate to their students’
level. The teacher is also free in the organization of lesson.
Lglall dacudl bylall

Students must have successfully completed the lessons of S1, S2, and S3. They should have
developed a strong understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance as well as improved their

verbal communication skills. L3 program consists of two semesters with 24 seminars, each
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seminar is 1h30 to prepare students for various professions in companies with a strong

specialization in this field.

:Balll (g gz
- Business environment
- Main theories of Human Resources Management
- Introduction to Human Resource Management
- Recruitment and staffing
- Motivation management
- Human resource employment law

- Performance Appraisal and management
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- D.Cotton, D. Falvey, and S. Kent (2011). Market Leader: Upper Intermediate. Pearson
Longman, Third Edition.

- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, 8
Edition.

- lan Mackenzie (2010). English for Business Studies: A Course for Business Studies and
Economic Studies. Cambridge University Press, 3rd Edition.

- Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of
Public Administration.

- Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2™ edition

- Simon Sweeney (2019). English for Business Communication. Cambridge University Press,

Second Edition.
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- Armstrong, M. (2007). Strategic human resource management (4th ed.). Kogan Page.

- Graham, R. (2003). Business Career, Strategic Human Resource Management. Pearson

Custom Publishing.
- Malik, A. (2018). Strategic Human Resource Management and Employment Relations.
Springer.

- Kramar, R, etal. (2014). Human Resource Management Strategy. Mc Graw Hill Higher.
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- Parmentier, C. (2012). L'ingénierie de formation: Outils et méthodes (2nd ed.).
d’organisation.
- Carré, P, & Caspar, P. (2017). Traité des sciences et des techniques de la Formation (4th

ed.). Dunod.
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- Ruél, H., Bondarouk, T. V., & Looise, J. C. (2004). E-HRM - Innovation or Irritation? An
Exploration of Web-Based Human Resource Management in Large Companies. Utrecht:
Lemma Publishers.

- Torres-Coronas, T., & Arias-Oliva, M. (2005). E-Human Resources Management: Managing
Knowledge People. gi-global Publisher.

- Kavanagh, M. J., & Johnson, R. D. (2017). Human Resource Information Systems: Basics,
Applications, and Future Directions. SAGE Publications.

- Bondarouk, T., Ruél, H., Looise, C., & Sanchez, R. (2011). Electronic HRM in Theory and

Practice. Emerald Group Publishing Limited.
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- Alli, B. O. (2008). Fundamental Principles of Occupational Health and Safety (2nd ed.).

International Labour Office-Geneva.

- Friend, M. A, & Kohn, |. P. (2007). Fundamentals of Occupational Safety and Health (4th

ed.). Government Institutes.

- Hughes, P, & Ferrett, E. (2016). Introduction to Health and Safety At Work (6th ed.).
Routledge.
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- Gerd Peters. (2008). Contréle de Gestion : Méthode et technique principales. Versus verlag.
- Héléne loning et al. (2013). Contréle de gestion: des outils de gestion aux pratiques
organisationnelles. Dunod, Paris.
- Merchant, K. A, & Van der Stede, W. A. (2007). Management control systems: performance

measurement, evaluation, and incentives. Pearson education.
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- Bardos, M. (2001). Analyse discriminante : application au risque et scoring financier. Dunod.
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- Croutsche, ). J. (1997). Pratique de l'analyse des données en marketing et gestion. Editions
ESKA, Collection Marketing, Paris.

- Escofier, B, & Pages, |. (1998). Analyses factorielles simples et multiples. Dunod, Paris.

- Jambu, M. (1999). Méthodes de base de I'analyse des données. Eyrolles, Paris

- Judd, C. M., McClelland, G. H., Ryan, C. S., Muller, D., & Yzerbyt, V. (2018). Analyse des données
:une approche par comparaison de modéles. De Boeck Superieur.

- Judd, C. M., McClelland, G. H., Ryan, C. S., Muller, D., & Yzerbyt, V. (2018). Analyse des données
:une approche par comparaison de modéles. De Boeck Superieur.

- Lebart, L, Morineau, A., & Piron, M. (1995). Statistique exploratoire multidimensionnelle (Vol.
3). Paris : Dunod.

- Miles, M. B, & Huberman, A. M. (1994). Qualitative data analysis: An expanded sourcebook.
sage.

- Miles, M. B., & Huberman, A. M. (2003). Analyse des données qualitatives. De Boeck Supérieur.

- Washington, S., Karlaftis, M. G., Mannering, F., & Anastasopoulos, P. (2020). Statistical and

econometric methods for transportation data analysis. CRC press.
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The program is designed for students majoring in Economics, Commerce, Management,
Accounting and Finance who wish to improve their language skills in specific contexts. It focuses
on providing students with a good mastery of the English language along developing solid
competencies in the above-mentioned fields of expertise. The lessons cover a wide range of topics
in each specialty.
Each lesson is divided into two major axes. First, students are given a series of documents and texts
both Written and Oral on the field of expertise. The written texts should not exceed 500 words.
Second, students are given opportunity to deepen and strengthen the four language skills
(Speaking, Reading, Listening, and Writing) crucial to good communication skills and essential to
the fulfillment of their professional development.
At the end of semester 2, much focus is given to the reinforcement of skills essential to the
realization of students’ professional projects like writing of CVs and cover letters. The aim of these
specific lessons is to develop students’ writing skills, and teamwork that will optimize their chances
in the job market.

Note: Each teacher is free to choose and select materials that are appropriate to their students’

level. The teacher is also free in the organization of lesson.
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Students must have successfully completed the lessons of S1, S2, and S3. They should have
developed a strong understanding of the basic concepts related to their fields of expertise,
namely, Economics, Trade, Accounting, Management, and Finance as well as improved their
verbal communication skills.

L3 program consists of two semesters with 24 seminars, each seminar is 1Th30 to prepare students

for various professions in companies with a strong specialization in this field.
Bl ggizma
- Human resource employment law
- Performance Appraisal and management
- Business organizational behavior
- Training and development
- Strategic Human Resource Management
- Human resource systems and technology

- Business letters

(%100) T @B P'.!-.‘.-a-” 3.51)]9

‘t’.’")‘“
- D.Cotton, D. Falvey, and S. Kent (2011). Market Leader: Upper Intermediate. Pearson
Longman, Third Edition.
- Eddie McLaney (2009). Business Finance: Theory and Practice. Pearson Education Ltd, 8"
Edition.
- lan Mackenzie (2010). £nglish for Business Studies: A Course for Business Studjes and

Economic Studjes. Cambridge University Press, 3rd Edition.
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- Joanna O'Riordan (2017). The Practice of Human Resource Management. Institute of
Public Administration.

- Simon Sweeney (2002). Professional English: Management. Pearson Longman, 2™ edition

- Simon Sweeney (2019). £nglish for Business Communication. Cambridge University Press,

Second Edition.
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