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- Giddens, A, & Griffiths, S. (2006). Sociology. Polity.

- Spillman, L. (2020). What is cultural sociology? John Wiley & Sons.
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- Hart, H.L.A, Hart, H. L. A, Raz, ]., & Green, L. (2012). The concept of law. oxford university

press.
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- Socializing (Greetings, Introductions and goodbyes)
- Numbers, time, and time expressions
- Forms of money
- Work and jobs

- Talking about leisure and hobbies at the workplace

JUCORYIPUIE-E FPON-T1 P FIS

saz |yl
- lan Mackenzie .(2002). Financial English. Christopher Wenger Publishing.

- Mahoney, S., & Frendo, E. (2007). English for Accounting. Oxford University Press.

- Simon Sweeney .(2002). Test your Professional English- Management. Pearson Education

Limited. Second Edition.
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Sl Bl lraall 2 Asladl Lwlzll ((2020) (@S e laay -
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Sl gl Al g s
Al cpadl el Sl (JUD gul=ll allasdl 389 AJU) dwlell ((2018) copadl 93 ailadl -
bl a5l
Al el il sledall 2 Laadaty sblusedl aw AW e Lell allas ((2014) (gl puazd -
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- Conseil National de Comptabilité. (2014). Manuel de comptabilité financiére : conforme a la loi
07-11 du 25 novembre 2007 portant systéme comptable financier, ENAG éditions. Alger.
- Edwards, ). (2013). A history of financial accounting (RLE Accounting). Routledge.
- May, G. 0. (2013). Financial accounting. Read Books Ltd.

- Sahraoui Ali. (2011). Comptabilité financiére : Cours et exercices corrigés. Berti Edition. Alger.
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- Warren, C. S., Jonick, C., & Schneider, . (2020). Financial accounting. Cengage Learning.
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Ol cg (do¥ Andall caseally s addly culuolyld
clegdall Gless alll Zalall (il Julasll Aslasd¥l alall (2013) e SluS -
Sl stz
Aoga A pgud) As A8 Aasled) il jgdde il sLaidY! (2020) (g5l solayadl das -
Bien, F., & Méritet, S. (2016). Microeconomie: Comportements des agents et concurrence
parfaite (No. hal-01474495).
Buisson-Fenet, E., & Navarro, M. (2018). La microéconomie en pratique-3e éd. Armand Colin.
Cowell, F. (2018). Microeconomics: principles and analysis. Oxford University Press.
Frank, R., & Cartwright, E. (2016). Microeconomics and Behaviour (2. utgave). London.
Gravelle, H., & Rees, R. (2004). Microeconomics. Pearson education.
Kolmar, M., & Hoffmann, M. (2018). Workbook for Principles of Microeconomics. Springer
International Publishing.
Ragan, C. T., & Lipsey, R. G. (2013). Microeconomics. Pearson Education.
Varian, H. R. (2006). Introduction a la microéconomie 6e édition. Brussels: De Boeck.

Varian, H. R. (2015). Introduction a la microéconomie moderne. De Boeck Superieur.
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TS (Y PR DN PPN

.)5“}%]‘ c:wlaj‘ QLC‘M‘ Q‘j..!.b G?W‘él‘ Jl@ﬁ‘ 5(1994) sJ}é—C d—_’}ﬁ-‘é =

il Agalsdl ls skl slasdl § nasll (2011) culoyd Joe -

.)5“}.2]‘ GZLALQ_" %JA-’ZL‘)‘J 52 ZL,_g.Ia ‘?le‘ JL@.&‘ ‘(1998) s(:)j».’uf— é&‘&ﬂau =

= Dunning, J. H., & Lundan, S. M. (2008). Multinational enterprises and the global economy.

Edward Elgar Publishing.

- M Darbelet (1996) : Economie d’Entreprise : BTS, enseignement supérieur, Editions Foucher .

Paris.

= Brennemann, R, & Sépari, S. (2001). Economie d'entreprise:[BTS, IUT, AES, Ecoles de

commerce]. Dunod.
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= Alain, S. (1993). Les grands courants de la pensée économique. O.P.U. Alger.
= Robbins, L. L, Medema, S. G., & Samuels, W. J. (2001). A history of economic thought: the

LSE lectures. Oxford University Press.
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Anderson, D.R., Sweeney, D. )., Camm, J. D., Williams, T. A,, & Cochran, J. ). (2015). «Statistiques

pour L'économie et la Gestion ». De Boeck. Bruxelles.
Hurlin Christophe. (2015). Statistique et Probabilités en économie-gestion. Dunod.

Jean-Frangois Delmas. (2010). Introduction au calcul des probabilités et a la statistique. Les

presses de 'ENSTA. Paris.
Lecoutre, J. P. (2002). Statistique et probabilités. Dunod.
Posiére Jean-Pierre. (2005). Mathématiques appliquées a la gestion. Gualino. Paris.

Sheldon Ross. (2019). « A first course in probability ». Boston, MA: Pearson.
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Ll 39l
= Serre, D. (2001). Les matrices: théorie et pratique. Dunod.
= Makarov, V. L., & Rubinov, A. M. (2012). Mathematical theory of economic dynamics and
equilibria. Springer Science & Business Media.
= Belhaj, S. (2011). Mathématiques pour I'économie et la gestion. Editions Vuibert, Paris.
= Sydsater, K, Hammond, P., Seierstad, A., & Strom, A. (2008). Further mathematics for

economic analysis. Pearson education.
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Cobb, D. F., & Mynhier, ). (1985). Excel in business: number-crunching power on the Apple

Macintosh. Microsoft Press.

Gammack, )., Hobbs, V. |., & Pigott, D. (2007). The book of informatics. Thomson.
Hamard S. (2007). Mathématique financiére avec VBA Excel. ENI édition.

Rey, P. (2021). Matrices et calculs matriciels avec EXCEL 2016 et VBA. GMBH edition.

Warion, V. (2010). Word, Excel et PowerPoint 2010. Pearson Education France.
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- Introduction to Economics

- Introduction to Commerce and Trade
- Introduction to Finance

- Introduction to Management

- Introduction to Accounting

- Introduction to Marketing
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- Bill Mascull (2006). Business Vocabulary in Use - Elementary. Cambridge University Press.

- MacKenzie, I. (2010). English for Business Studies Student's Book: A Course for Business

Studies and Economics Students. Cambridge University Press.

- Raven, J. (2007). The Business of Books: Booksellers and the English Book Trade 1450-
1850. Yale University Press.
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- Dubrulle, L., Jourdain, D., & Servan, R. (1987). Comptabilité analytique de gestion: manuel

pratique. Dunod, France.

- Garrison, R. H., Noreen, E. W., Brewer, P. C,, Chesley, G. R,, Carroll, R. F., & Webb, A. (2011).

Fondements de la comptabilité de gestion. Mc Graw Hill Education Cheneliére éducation.

- Grandguillot, B., & Grandguillot, F. (2004). Comptabilité de gestion : méthodes classiques et

modernes de |'analyse des coiits. Gualino éditeur.
- Hales, J. (2006). Accounting and financial analysis in the hospitality industry. Routledge.

- Ward, K. (2012). Strategic management accounting. Routledge.
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- Mankiw, N. G. (2020). Principles of macroeconomics. Cengage learning.
- Rode, S. (2012). Advanced macroeconomics. Denmark: Ventus Publishing.
- Romer, D. (2011). Advanced macroeconomics fourth edition. University of

California. Berkeley.
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- Benowitz, E. A. (2021). Principles of Management (Cliffs Quick Review).
- Daft, R. L, & Daft, R. L. (2009). Principles of management. South-Western, Cengage
Learning India Pvt. Limited.
- Daft, R. L., &Marcic, D. (2022). Understanding management. Cengage Learning.

- Hill, C. W., & McShane, S. L. (2008). Principles of management (pp. 404-20). New York:

McGraw-Hill/lrwin.
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- Collins, D. (2012). Business ethics: How to design and manage ethical organizations (p.
592). Hoboken” eNJ NJ: Wiley.

- Crane, A, Matten, D., Glozer, S., & Spence, L. J. (2019). Business ethics: Managing
corporate citizenship and sustainability in the age of globalization. Oxford University
Press, USA.

- Melé, D. (2019). Business ethics in action: Managing human excellence in organizations.

Bloomsbury Publishing.
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Only the central theme of the course is suggested, the teacher is free to choose the content of the
texts to be given to students. Texts should be between 200 and 400 words long. Hence, each unit
needs to be dealt with over 2 sessions with 45 minutes devoted to content and 45 minutes to
language and grammar structures. It is worth noting that teachers should choose content that adds
real value for the students so that they connect previously acquired concepts in Arabic. Most of the
selected unit topics have been taken from the bibliography shared at the end of the document.
The course is designed for students of the Faculty of Economics, Commerce, and Management
Sciences. This course is an introductory course that aims to acquaint students with the business
world and vocabulary. During the course, students will be taught the correct vocabulary and
grammar structures for specific ask. The course contains activities that simulate real-life situations
that students will be facing in the future. The course intends to develop students’ confidence and
fluency in using English in specific contexts. The course is made up of 1 semester with 12 seminars,
each seminar is 1h30.
Lglloll daiwll Blall
All the lessons of 1st and 2nd year are introductory lessons that acquaint students with Business
English vocabulary. It is important that students develop understanding of the basic concepts
related to their fields of expertise, namely, Economics, Trade, Accounting, Management, and
Finance. For further achievements, extensive readings will be given as assignments at the end of

each unit

Bl $giza
- Company structure
- Leadership and group dynamics
- Business Ethics
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- Describing charts, diagrams, and tables
- Decision making

- SWOT Analysis
roluid (@il :p.q.n.n.d“"“ | ELE'u.)Ja
saz |yl

- Guffey, M. E.,, & Seefer, C. M. (2019). Business English. Cengage Learning.
- lan Mackenzie. (2006). Professional English in Use. Cambridge University Press.
- lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.

- Simon Sweeney. (2019). English for Business Communication. Cambridge University Press.
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— Daft, R. L. (2015). Organization theory and design. Cengage learning.
— Henry Mintzberg. (2005). Structure et dynamique de l'organisation. Edition d’organisation.

Paris.
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- Eynaud, P., Alban, D., Malaurent, J., Richet, J. L., & Vitari, C. (2019). Information systems
management: Governance, urbanization and alignment. John Wiley & Sons.
- Laudon, K. C,, & Laudon, J. P. (2004). Management information systems: Managing the
digital firm. Pearson Educacion.
- Madjid DAHMANE. (2006). Systeme national d'information économique. CERIST. Alger.
- Reix, R, Fallery, B., Kalika, M., & Rowe, F. (2016). Systémes d'Information et Management
des Organisations-7éme édition.

- Rosa ISSOLAH. (2005). Management des systémes d'information. OPU. Alger.
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- Guide, A. (2001). Project management body of knowledge (pmbok® guide). In Project

Management Institute (Vol. 11, pp. 7-8).
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- Josephe Heagney. (2011). Fundamentals of Project Management. Fourth Edition.

AMACOM: American Management Association.
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- Dessler, G. (2011). Human resource management twelfth edition. Pearson International

Edition.

- Peretti, ). M. (2020). Gestion des ressources humaines. Vuibert.
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- Banerjee, B. (2015). Fundamentals of financial management. PHI Learning Pvt. Ltd..
- Bose, D. C.(2011). Fundamentals of Financial management. PHI Learning Pvt. Ltd..
- Chandra, P. (2017). Fundamentals of financial management. McGraw Hill Education.
- Conso, P.(1967). La gestion financiére de |'entreprise (Vol. 9). Dunod.

- Vernimmen, P. (2009). Finance d’entreprise,-e 7 édition”. Editura Dalloz, Paris.
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- Lehtonen, R., & Pahkinen, E. (2004). Practical methods for design and analysis of complex

surveys. John Wiley & Sons.
- Mathers, N. J,, Fox, N. |, & Hunn, A. (1998). Surveys and questionnaires (Vol. 1998). NHS
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- Charles, D. D. (1983). Law of partnership. London, Sweet and Maxwell.
- Raven, J. (2007). The Business of Books: Booksellers and the English Book Trade 1450-

1850. Yale University Press.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts .
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.
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Students must have successfully completed the lessons of S1, S2, S3 and S4. They should have
developed a strong understanding of the basic concepts related to their fields of expertise, namely;

Business, Economics, Management, and Finance as well as improved their verbal communication

skills.

ol gizea
— Business Environment
— Principles of Managerial Accounting
— Leadership and Professional Development
— Management Skills
— Project Management
— Human Resources Management
— Information Technology Management
— Management Control
(%7100) jotuno s <ol syl
s
— A Littlejohn. (2008). Professional English Company to Company: A Task-based Approach to
business emails, letters, and faxes. Cambridge University Press, 4" Edition.
— Business, I. (2006). Intelligent Business Coursebook: Intermediate Business English. Pearson
Longman.
— D.Bakerand R. Clark. (2011). Oxford English for Careers: Finance. Oxford University Press.
— lan Mackenzie. (2008). English for the Financial Sector. Cambridge University Press.
— lan Mackenzie. (2010). English for Business Studies: A Course for Business Studies and

Economic Studies. Cambridge University Press, 3rd Edition.
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- Understand and analyze any document dealing with the fields of study.
- Develop critical thinking skills related to analysis and decision-making.

- Develop written skills in business contexts.
- Acquire a high level of knowledge of business concepts by using correct vocabulary and
phrases for their specific tasks.

- Develop greater verbal fluency for face-to-face business situations.

(Lgllall daudl 8ylall
Students must have successfully completed the lessons of S1, S2, S3 and S4. They
should have developed a strong understanding of the basic concepts related to their fields of
expertise, namely, Economics, Trade, Accounting, Management, and Finance as well as
improved their verbal communication skills.
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- Strategic Management
- Budget Management
- Supply Chain Management
- Production Management

- Total Quality Management
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